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SAMPLE Time sheet

	Volunteer Name:
	Jane Doe
	Check for more forms
	

	

	Circle Month:
	Jan
	Feb
	Mar
	Apr
	May
	June
	July
	Aug
	Sept
	Oct
	Nov
	dec

	

	Date

Worked
	Name of Worksite
(Station)
	IL
	IA
	Job Name
(e.g., Receptionist)
	Hours

Worked
	Seeking Reimbursement?

	
	
	
	
	
	
	Mileage
	Meals
	Bus Fare

	5
	Trinity
	X
	
	Info desk
	4 hr
	20 miles
	$3.75
	

	12
	“               “
	X
	
	PRN
	4 hr
	20 miles
	
	

	14
	Moline Activity Center
	X
	
	Mailing
	2.5 hr
	
	
	.80

	20
	Center for Active Seniors
	
	X
	Gift shop
	3.25 hr
	14 miles
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	Volunteer Signature (required):
	Jane Doe
	
	Date:
	1/30/10

	

	Station Signature (required):
	This can be any staff member at any of the stations. If no one is available, contact RSVP office.
	
	Date:
	1/31/10


Please send by the 10th of the next month to:

RSVP/Western Illinois Area Agency on Aging

729 34th Avenue, Rock Island, IL  61201-5950

�





�





RSVP Volunteer Hours Report


Retired & Senior Volunteer (RSVP) of Eastern Iowa & Western Illinois


Phone:  (309) 793-4425/FAX (309) 793-6807/Email:  � HYPERLINK "mailto:mcook@wiaaa.org" ��mcook@wiaaa.org�





If no station staff available, contact RSVP for assistance.








5/12/2010

